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2. English Typing — (Time: 5 minutes)

Modern governance—as a structure of norms, rules, processes and institutions—enables
national actors to organize information, knowledge and capacities to formulate joint policies
and achieve common goals-- national security, rule of law, public access to information, citizen
participation in civil bodies, delivery of public geods and services and resolution of various
types of conflict. The concept of governance marks a paradigm shift from the state-centric to
society-centric regime. Horizontal macro actors of governance—the state, the market and all
intermediary actors, institutions, networks and movements constituted as civil society—are
autonomous decision making bodies. The_vertical actors --- District Development Committees ‘
(DDC), Municipalities and Village Devélopment Committees (VDCs) and similar forms of
hierarchically designed sectoral units of various business chambers, ministries, departments and
corporations—are decision implementing units. Adaptive governance requires: a complex
. system of decision making rules regarding information, incentives, compliance and feedback.

' Government is a territorial entity located within the state. Governance, by contrast, is de-
territorialized. Governance is a coordinated regime and, therefore, its synergy can be captured

through proper communication, coordination, coherence, steering and collective action qf its
actors under the vision defined by the Interim Constitution of Nepal and various international

regimes of which Nepal is a member. Similarly, its normative means and ethical values are

assessed in terms of its performance, neutrality, transpargncy, accountability and equity. In a

information-driven society four fundamental concepts characterize the notion of democratic

regime—sovereignty of citizens, inclusive ngﬁtu{re of political system, autonomy of public
sphere from the state and society for policy ldiscourse and opinion formation and a sense of
balance between law and politics. Without these attributes,.the tendency of power elites to
- strategically frame public issues. can easily distances citigens from the service of public
~ administration and prevents the rationalization of social transformation.

Good governance enables citizens to have opportunities to secure their basic needs, freedoms
and rights through an access to the state, markets, assets, and economic goods ‘an@ properly
regulated civic institutions so that even the poor, marginalized and exclpded sections qf the
society can realize their potential self-worth. Are the governance actors in Nepal sufﬁglently
cooperating to achieve their goals and deploying the normative means? This paper explam‘s the
nature of macro-actor of govérnance in Nepal, public administration, development apd delivery

of public goods, conflict resolution and presents a short conclusion.
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- 3. Word Processing

Copy 1% paragraph of English typing (Q.No,
a) Insert page no.on bottom and h
b) Break page into two column.

¢) Insert page no.on bottom and header and footer as "FINAL ABC"

1131

uestions (Q.N.:

Perfmjm the following q (Q.N.:- 3-6)

2) and paste here to
eadelj and footer as

d) Apply dropcap in the first paragraph of text.

e) Change the layout of

Page Size: A4 (8.20"

f) Set watermark in the document as
g) Apply read only password in the d
h) Apply page no at the bottom center of document starting with IV.

x11.20"), Page

page as given below.

perform the following action:

Orientation: Landscape.

i) Insert any picture on top right corner.
. -b+VbZ2—-4ac
2a

J)  Type given equation

4. Electronic Spreadsheet

"TCN Exam"
ocument as "Exam"

a) Prepare a worksheet as follows. Payroll for the month of .....

"EXAMINATION FINAL ONE"

30 minute

12

et b bk ek pd

WN W =

SN | Name Position

Salary

No. of
Grade

Grade
Amt.

Total | Govt.
Added

Grand
Total

Deduction | Net

PF |CIT | Total

Tax

Net
Pay

1 | Bishnu Prasad Manager

25000

2

2 | Manoj Kumar Officer

15000

5

3 | Narayan Man Assistant

10000

7

Grand Total

b) Calculate with formula. !
i) Grade amount as Grade number multiplied by one day's salary.

ii) Total, 10%, additional amount from government, Grand Total, CIT deduction as 10%,

PF deduction as 20%, Net total after deduction.

iii) 15% tax, if annual Net Total (i.e. 12*Net Total) exceeds more than 3,00,000

{

4
7

iv) Net Pay and Grand Total on Net Pay
c) Prepare a bar diagram of all the employees and their salary.

5. Database Management System

a. Create a database with given table having following fields, data type & size.

b. Enter 2 records in it.

c. Prepare a query to find out the name(f&of employees whose salary is in between

30,000 to 60,000

Table Name: Employee

Fields: Data Type _Size f}.t'trlb.utf(S;
EIHPIID | Number 20 Primary Key
EmpName Text <0

Address Text 20
- Email text

Salary - Currency

l§

Contd: - -
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6. Presentation System 3

Do the following task in Microsoft Powerltoint
a) Create 3 slide about our country |Nepal. First slide should be title slide and other
should be title and content slide. Second slide have any chart and third slide have a

hyperlink that redirect to PSC webiite. 1
b) Apply any animation to the title of first slide. 1
c) Add data and slide number as footer. 1
~ TH‘e End ~
|
IR

pir =
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