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nf]s ;]jf cfof]u 

>]0fLM /f=k= t[tLo  kbM zfvf clws[t jf ;f] ;/x 

sDKo'6/ l;k k/LIf0f 

;doM % ldg]6 

!= lbOPsf] g]kfnL uBf+znfO{ z'4;Fu g]kfnLdf 6fOk ug'{xf];\ .  

 g]kfnsf] kl/k|]Iodf lghfdtL ;]jfsf] gofF kbk"lT{f ug{] sfd nf]s ;]jf cfof]uaf6 xF'b} cfPsf] 5 , ;f] sfd nf]s ;]jf cfof]uaf6 
cfkm}+] / cfof]uaf6 clwsf/ k|Tofof]hg eP cg';f/ ;/sf/n] sfd ub}{ cfPsf] kfO{{G5 . g]kfndf /f0ff zf;g k|f/De x'g' eGbf cl3 
/fhf / efOef/bf/sf kTof/sf dflg;nfO{ / /f0ff zf;g k|f/De ePkl5 /f0ff kl/jf/ / ltgsf] rfs8L 
ug]{ dflg;x?nfO{ ;/sf/L ;]jfdf egf{ ug]{ rng /x]sf]n] /f0ffsfnsf] clGtd ;do;Dd klg nf]s ;]jf cfof]u :yfkgf x'g ;s]sf] 
lyPg . /f0ff k|wfgdGqL kbdzdz]/n] b/vf:t kl/ifb u7g ug{] 3f]if0ff u/] tfklg Tof]] sfof{Gjog x'g ;s]g . lj= ;+= @))& ;fndf 
/f0ff zf;g cGTo eO{ k|hftGqsf] :yfkgf ePkl5 ;/sf/L ;]jfdf lgikIf 9+un] sd{rf/L 5gf}6 ug{ nf]s ;]jf cfof]usf] 
cfjZostf dx;"; u/L @))* ;fn cfiff9 ! ut] klAns ;le{; sldzgsf] gfddf nf]s ;]jf cfof]usf] :yfkgf ePsf] xf] . 
@))& ;fnb]lv @)^# ;fn;Dd hf/L ePsf ;j} ;+ljwfgn] nf]s ;]jf cfof]unfO{ ;+j}wflgs c+usf] ?kdf lg/Gt/tf lbPsf] 
b]lvG5 . 

lghfdtL ;]jfnfO{ /fhgLltaf6 t6:y / lgikIf /fVg], sd{rf/L dfly cGofok"0f{ sfd sf/jfxL x'gaf6 arfpg], of]Uotf 
k|0ffnLnfO{ k|f]T;flxt ug]{ / lghfdtL ;]jfnfO{ ;Ifd, ;'b[9 Pj+ k|efjsf/L agfO{/fVg] / efO{aGbuLsf cfwf/df lgo'lQm x'gaf6 
lghfdtL ;]jfnfO{ hf]ufpg] p2]Zon] g} nf]s ;]jf cfof]unfO{ ;+j}wflgs ?kdf dfGotf lbPsf] b]lvG5  .  

nf]s ;]jf cfof]un] cfˆgf] :yfkgfsfnb]lv g} cfˆgf] sfd, st{Jo / clwsf/ lgikIftfsf ;fy lgefpFb} cfO{ hgtfsf] dg 
lhTg ;kmn ePsf]n] g} of] ;+:yf hgtfsf] e/f];fsf] s]Gb| ljGb' aGg ;s]sf] xf] . lghfdtL ;]jfdf kbk"lt{sf] nflu k/LIffx? ;+rfng 
ug{' nf]s ;]jf cfof]usf] st{Jo x'g], cfof]usf] k/fdz{ ljgf lgo'lQm ePsf] lghfdtL sd{rf/Ln] lgj[Qe/0f gkfpg] / 
lghfdtL ;]jfsf ;a} zt{ - lgo'lQm, a9'jf, ljefuLo sf/jfxL cflb_ sf ;DaGwdf g]kfn ;/sf/n] nf]s ;]jf cfof]usf] k/fdz{ lng' 
kg]{ ;+j}wflgs Joj:yfn] cfof]unfO{ ;+ljwfgn] lghfdtL sd{rf/Lsf] ;+/Ifssf] bfloTj k|bfg u/]sf] 5 eGg ;lsG5 . 

;do afFsL /x]df k'gM bf]xf]¥ofpg'xf]; . 
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nf]s ;]jf cfof]u 

>]0fLM /f=k= t[tLo  kbM zfvf clws[t jf ;f] ;/x 

sDKo'6/ l;k k/LIf0f 

;doM % ldg]6 

1. Type the following passage correctly in ms-word.  

When Caroline Meeber boarded the afternoon train for Chicago, her total outfit consisted of a small trunk, a cheap imitation 

alligator-skin satchel, a small lunch in a paper box, and a yellow leather snap purse, containing her ticket, a scrap of paper with 

her sister's address in Van Buren Street, and four dollars in money. It was in August, 1889. She was eighteen years of age, 

bright, timid, and full of the illusions of ignorance and youth. Whatever touch of regret at parting characterised her thoughts, it 

was certainly not for advantages now being given up. A gush of tears at her mother's farewell kiss, a touch in her throat when 

the cars clacked by the flour mill where her father worked by the day, a pathetic sigh as the familiar green environs of the 

village passed in review, and the threads which bound her so lightly to girlhood and home were irretrievably broken.  

To be sure there was always the next station, where one might descend and return. There was the great city, bound more 

closely by these very trains which came up daily. Columbia City was not so very far away, even once she was in Chicago. 

What, pray, is a few hours—a few hundred miles? She looked at the little slip bearing her sister's address and wondered. She 

gazed at the green landscape, now passing in swift review, until her swifter thoughts replaced its impression with vague 

conjectures of what Chicago might be.  

A half-equipped little knight she was, venturing to reconnoitre the mysterious city and dreaming wild dreams of some vague, 

far-off supremacy, which should make it prey and subject—the proper penitent, grovelling at a woman's slipper.  

"That," said a voice in her ear, "is one of the prettiest little resorts in Wisconsin."  

"Is it?" she answered nervously.  

(Repeat typing from the beginning after finishing the whole typing once) 
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nf]s ;]jf cfof]u 

>]0fLM /f=k= t[tLo  kbM zfvf clws[t jf ;f] ;/x 

sDKo'6/ l;k k/LIf0f 

Do the following in ms-word.  2 marks 

1. Copy and paste the first paragraph of the English text typing.    

2. Underline the first sentence of the paragraph.   

3. Set paragraph to center align.   

5.  Set Page Orientation to Landscape.   

Do the following in excel.  1 mark 

Year 
Level of 
water 

2008 0.5 
2009 2.3 
2010 1.5 
2011 3.5 
2012 3.6 

 

Create a suitable bar diagram of the data given above.   

Do the following in Powerpoint Presentation  1 mark 

Create a powerpoint with 3 slides and write about Nepal in short.   

Do the following 1 mark 

Create a Folder in Desktop and add one word document and 1 excel document inside it.     

 


