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1. Type the following passage correctly in ms-word. 2.5 marks
One which is transformed in to conscious material easily and under conditions which frequently
arise and another in the case of which such as transformation is difficult, can only come about with
a considerable expenditure of energy, or may never occur at all. We can the unconscious which is
only latent, and so can easily become conscious, the "Preconscious", and keep the name

"Unconscious" for the others.

Losses occur in any life of society, but it is still important not to specify them prematurely of
conflate them with absences. Historical losses can conceivably be avoided.or, when they occur, at
least in part be completed for, worked through, and even to some extent overcome. Absence, along
with the anxiety it brings, could be worked through onlyin the sense that one may learn better to
live with it and not convert it into a loss or lack.

The belated temporarily of trauma and the eluSive nature of the shattering experience related to it
render the distinction between the structural and histerical'trauma problematic but do not make it
irrelevant. The traumalizing,events in historical trauma can be determined while structural trauma
like absence is not an event but an anxiety producing condition of possibility related to the
potential for historical traumatization.

Briefing for a Descentdnto Hell consist of epigraph, texts and author’s ‘afterword’. The text has no
chapter or other formal division although there are eight occasions on which dots divide page, and
numerous places whereradditienal vertical spacing compels the reader to make transitions. In the
eafly sectionyit is elear that no narrative point of views is being developed.

(Repeat typing from the beginning after finishing the whole typing once)
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Do the following in ms-word. 2 marks
1. Copy and paste the first paragraph of the English text typing. [0.5 mark]

2. Set page size as A4 and also underline the first sentence of the paragraph. [0.5 mark]

3. Set paragraph to Double spacing.

4. Write "Word Processing" on the Header.

@.
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Do the following in excel. 1 mark
B C D E F G H I J K L
S.M. Particular Quantity Rate Amount Discount Total Amount
1 Mouse 2 100
2 Keyboard 2 300

1. Calculate amount
2. Calculate discount (15%)

3. Calculate total amount

Do the following in Powerpoint Presentation 1 mark

Create a powerpoint with 3 slides and write something about Publi¢ Service'‘commissien in the first slide and address in the

second slide and thank you in the third slide.

Do the following 1 mark

Create a Folder in Desktop and name it Computer Skill Test. 0.5 marks

Create a .txt file inside that folder and name.it as Skill 0:5 marks
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