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ljifoM–sDKo"6/ ;Lk kl/If0f (Computer Skill Test) 

 

 

kf7\oqmdsf] p2]ZoM– 

cfhsf] j}1flgs o'udf b}lgs hLjgdf cfOkg]{ Jofjxfl/s ;d:of ;dfwfgsf nflu ;"rgf / 

;+rf/ k|ljlw;Fu kl/lrt / Go"gtd 1fg, ;Lk / wf/0ff ePsf] JolQm x'g ckl/xfo{tf /x]sf] 5 . 

t;y{ b]z ljsf;sf] d]?b08sf] ?kdf /x]sf] lghfdtL sd{rf/L 5gf}6 ubf{ cfwf/e"t sDKo"6/ 

1fg / ;Lk ePsf] JolQm 5gf}6 ug'{ pko'Qm x'G5 . To;df jl/i7 ;xfos kbdf sfo{/t 

sd{rf/Lx?nfO{ sDKo"6/ ;DaGwL ug'{kg]{ ;fdfGo ;d:ofx? xn ug]{ Ifdtf x'g clgjfo{ b]lvG5 

. To;}n] ck|fljlws tkm{sf jl/i7 ;xfos jf ;f] ;/x kbsf] v'nf k|ltof]lutfTds k/LIffsf] 

låtLo r/0fdf sDKo"6/ ;Lk kl/If0f k|of]ufTds k/LIff ;dfj]; ul/Psf] xf] . 

 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

ljifo k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs cÍ ;do 

sDKo"6/;Lk kl/If0f 

(Computer Skill 

Test) 

!) k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 

% cÍ % ldg]6 

 

Contents 

 

1. Windows basic 

 Starting and shutting down Windows 

 Basic Windows elements -Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders2.Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph formatting 

(alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of documents----- 

 

 

 

 



c+u|]hL jf b]jgfu/L Typing Skill Test sf] nflu lgb]{zgM– 

 

=  b]jgfu/L Typing Skill Test sf] nflu !%)zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ 

c+s k|bfg ul/g]5M– 

 z'4 zAb k|lt ldg]6 (Correct Words/Minute)  kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt  ) c+s 

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) c+s 

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% c+s 

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) c+s 

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% c+s 

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) c+s 

 !&=% jf ;f]eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% c+s 

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) c+s 

 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% c+s 

 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ 

c+s k|bfg ul/g]5M– 

 z'4 zAb k|lt ldg]6 (Correct Words/Minute)  kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt  ) c+s 

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) c+s 

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% c+s 

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) c+s 

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% c+s 

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) c+s 

 @! jf ;f]eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% c+s 

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) c+s 

 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% c+s 

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) c+s 

 

 c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ 

r]s ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] 

cfkm\gf] Text df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . 

tTkZrft lgDg Formula k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) 

lgsflng]5 .  
 

Formula:  

z'4 zAb k|lt ldg]6 (Correctwords/minute) = 
(Total words typed−Wrong words)

5
 


